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INVESTMENT APPLICATION FORM 


June 2010
Terms and Conditions of your Investment Application 
You must comply with the following: 

1.
Please check on our website that this is the current Application Form 
and that you have read the most up to date guidelines. 
2.
Acknowledge by signature at the end of this Application Form that you have read, understood and agreed to the following: 

· The Scottish Screen Investment Guidelines that include the Standard Conditions of Scottish Screen Investment.

· The Specific Terms of Business that apply to the individual Investment Strand that you are applying under.

3.
Include all the Essential Documentation as detailed under each Investment Strand in the Investment Guidelines. Failure to do so could result in your application being rejected. 

4.
Submit all of the following x 3 in separate A4 ring-bound folders.


· A copy of your signed application form 

· A one page document that addresses the four investment criteria

· A detailed proposal 

· All Essential Documents (as detailed in Section E of Investment Guidelines)

· Any Additional Materials


Please note you MUST clearly index all documentation provided as part of your application.  


Where you are submitting an outline, treatment or script please remove identifiers from the pages of your project and provide one copy unbound.
Applications will be assessed against the following criteria:

1.  Cultural Impact

2.  Creative Impact

3.  Business Case/Ability to Deliver

4.  Market/Audience Interest 

The proposal and Essential Documents you provide along with your application form will 

form the basis on which Scottish Screen will make its decision.

Hard copies of the application should be submitted to: 
Investment Applications

Scottish Screen

249 West George Street

Glasgow 

G2 4QE   

Tel: 0141 302 1700

Please also email a completed application form to:

investment@scottishscreen.com

All applications submitted are treated as commercially confidential.
A
APPLICANT DETAILS

	If you have discussed your application in detail with a Lead Officer, please give their name.
	     


	1. APPLICANT
	

	1.1 Name of Applicant / Applicant Organisation
	     

	1.2 Contact Name (if different from 1.1) and Position
	     

	1.3 Contact Address


	     

	1.4 Contact telephone numbers


	Work:      
Mobile:      
Home/ out of hours:      
Fax:      

	1.5 Email address
	Work:      
other:      

	1.6 VAT Registration Number (if applicable)
	     

	1.7 Please give details of any special communication or physical access needs you may have, if applicable
	     


	2. COMPANY INFORMATION (if applicable)
	

	2.1 Trading Name of Company if different from above
	     

	2.2 Full legal name of Company if different from above
	     

	2.3 Please state the principal function/purpose of your Company  (please select as appropriate)
	 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 

     

	2.4 What is the legal status of your Company?  (Please select as appropriate)
	 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 

     

	2.5 Date of Incorporation 
	     

	2.6 Company Number 
	     

	2.7 Address of Registered Office


	     

	2.8 Do you have Charitable status? 

If yes, then please state your registration number
	 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 

     

	2.9 Are you a branch or subsidiary of a larger organisation? 

If yes, please give the following information
	Branch:  FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 

Subsidiary:  FORMDROPDOWN 


 FORMDROPDOWN 



	2.10 Name of Parent Company
	     

	2.11 Contact at Parent Company
	     

	2.12 Address of Parent Company


	     

	2.13 Contact telephone number
	     

	2.14 Contact email address
	     


B
PROJECT/ACTIVITY DETAILS 
1. Project Details 

	1.1  Title of Project/Activity
	     

	1.2  Investment Fund (please select)
	 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 



	1.3  Investment Strand (please state)
	     

 FORMTEXT 
     

	1.3  Form of Content (if applicable)
	 FORMDROPDOWN 


 FORMDROPDOWN 


 FORMDROPDOWN 

     


2.  Synopsis 

	2.1  Please give a brief synopsis of the project or activity (between 20 and 30 words)
(We will use this as the basis for all our communications including any publicity material)

	     
Genre:       (if applicable) 

Running Time:       (if applicable) 

Dates of Event:       (if applicable)


3.  Investment Details

	3.1  Please describe clearly (between 20 and 30 words) what the investment you are seeking is for?  
Examples might include:  

· To cover the cost of a first draft screenplay and a set of revisions 

· To cover the cost of the production of a pilot for television

· To cover the costs of running a festival

	 FORMTEXT 

     

 FORMTEXT 
     



4.  Key Personnel 

	Name 
	Role 
	Nationality 
	Residency

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


5.  Underlying Rights 

	If your project is based on any existing IPR or if you have been required to purchase any underlying rights for your project please provide a summary of the chain of title and list any documents you are including in the application to demonstrate that you have the right to develop or produce your project.

	     

 FORMTEXT 
     



6.  Budget/Investment Details 

	6.1 What is the total budget of the project/activity? 


 
	£      

	6.2 What is the investment you require from Scottish Screen?
 
	£      

	6.3 What percentage is this of the total budget? 

	      %

	6.4 How much guaranteed co-investment is in place?
	£      


	6.5 What is the Scottish Spend budget?
	£      

	6.6 What is the ratio of Scottish Spend to the requested investment from Scottish Screen?
	     :     


7.  Schedule/Delivery 

	7.1 When is the expected start date of your project/activity
	     

	7.2 When is the expected date of completion for your project/activity?
	     

	7.3  What is the total estimated production budget (to be completed for Content Development applications only) 
	     


8.  Investment Plan 

	8.1 Please provide details of your investment plan on the table below, including the amount of investment requested from Scottish Screen.  If you cannot fit all the information please attach a separate table stating CLEARLY the type of investment each of your investors can be classified under i.e. public funding, private equity etc.


	Type of Investment 
	Investment Source (UK, Europe, Other)
	Name of Investor 
	cash or in-kind
	Conditional (C) or Guaranteed (G) 
	Amount of Investment 
	% of Total Investment Plan

	PUBLIC AGENCY 
	
	
	
	
	
	

	Scottish Screen
	
	
	
	
	
	

	Local Authority
	     
	     
	     
	     
	     
	     

	Local Enterprise Companies 
	     
	     
	     
	     
	     
	     


	Broadcasters
	     
	     
	     
	     
	     
	     

	Other Lottery
	     
	     
	     
	     
	     
	     

	Other
	     
	     
	     
	     
	     
	     

	PRIVATE INVESTMENT 
	
	
	
	
	
	

	Broadcasters
	     
	     
	     
	     
	     
	     

	Private Equity
	     
	     
	     
	     
	     
	     

	Other (please specify)
	     
	     
	     
	     
	     
	     

	Own Resources (equity or in kind, please specify)
	     
	     
	     
	     
	     
	     

	OTHER 
	
	
	
	
	
	

	Please specify
	     
	     
	     
	     
	     
	     

	Please specify
	     
	     
	     
	     
	     
	     

	Please specify


	     
	     
	     
	     
	     
	     

	Please specify 
	     
	     
	     
	     
	     
	     

	TOTAL 
	     
	     
	     
	     
	     
	100%


	8.2  Please indicate the terms and conditions of any guaranteed or conditional co-investment funding.

	     


	8.3 Where there is an in-kind contribution to your total budget please state how you have worked out its value.

	     



C. INFORMATION REQUIRED AS PART OF YOUR PROPOSAL 

Please provide a detailed proposal for your project or activity that addresses the following: 

· What Scottish Screen’s investment is being used for and whether there is a clear need for this finance

· Where the project or activity will take place and/or be based

· Project history that is relevant to the application

· How the project/activity will be financed, managed and delivered

· The relevant track record of the individuals involved

· How much revenue your project will generate and how this might be re-invested for the future
· What monitoring and evaluation arrangements are in place;

· Whether there is an audience or market for your project and your strategy for reaching that market/audience

· Whether there is a clear need for the investment being applied for and an audience or a market for the project/activity being proposed. Please state if there is any market interest in your project (for example, details of market research or evidence of commercial interest in the project)
· What outcomes you hope to achieve with Scottish Screen’s investment 

Your proposal should clearly reference all Essential Documents and Additional Material you are submitting in support of your application.

The length and detail of your proposal should reflect the amount of investment you are requesting from Scottish Screen. 

D.  INVESTMENT CRITERIA

Please provide a one-page document that addresses the four investment criteria below. Your statements should be supported by the information provided in your proposal. Please note that your application will be assessed against these four investment criteria. 

1. Cultural Impact 

How will your project/activity promote Scotland’s screen culture to a national and international audience?
2. Creative Impact 

How will Scottish Screen’s investment address one of more of the following:

· Allow Scottish talent to develop

· Create work recognised as creatively excellent

· Create work recognised as original and innovative

3. Business Case/Ability to Deliver

How does the previous experience of the individuals involved demonstrate their ability to deliver the project?    

What impacts will Scottish Screen’s investment have on your business and/or on the screen sector in Scotland?

What investment has your project/activity already attracted?

4. Market/Audience Interest
Has your project already attracted market or commercial interest?

How will your project be promoted to financiers in the future, exploited and/or marketed to an audience?

What impact will this project have on markets and audiences? 

E
aPPLICANT’S STATEMENTS

Monitoring

Please fill in and return this monitoring form with your application.
About you (or your organisation, as appropriate)

Please indicate the make up of your organisation and/or project by inserting the relevant numbers of staff in the boxes provided:

	Personnel 

	Total number of people employed/participating in the project


	     

	Number of people resident…


	…in Scotland 
	     

	
	…outside Scotland but within the rest of the UK 
	     

	
	…outside the UK
	     

	Number of individuals with gender…
	…female
	     

	
	…male
	     

	Number of individuals aged…


	…under 19 
	     

	
	…19-26
	     

	
	…27–50
	     

	
	…over 50
	     

	Number of individuals with ethnicity:


	White 
	     

	
	Mixed 
	     

	
	Asian or Asian British 
	     

	
	Black or Black British 
	     

	
	Chinese 
	     

	
	Other
	     

	Number of individuals from a lower socio-economic group
:


	     

	Number of participants engaging in screen activity for the first time:


	     

	Number of disabled individuals – please provide details of disability
:

	     

	Is this project directed at a specific group eg children, young people, disabled people or particular ethnic groups?

	     

	Does the project have any other particular focus that we should recognise?

	     


F
DOCUMENT CHECKLIST

Please list below all documents you are including with your application.

Please ensure you include all Essential Documents (as detailed under the relevant investment strand in Section E of the Investment Guidelines), along with any Additional Materials you are submitting.

	Essential Documents

     
Additional Materials

     



Important note
We will hold the information you provide in paper based and computerised systems.  We will use this information to process applications and awards in line with our published guidelines and will endeavour to comply at all times with all applicable Data Protection legislation.  As a public body we are required by our relevant authorities to produce and submit statistical information, reports and returns from the information you have provided. 

If any information provided by you is false or incomplete, we may at any point cancel your application and demand reimbursement of any payments already issued to you.

Your statement

This must be signed and dated BY AN AUTHORISED SIGNAtORY OF THE COMPANY OR ORGANISATION APPLYING OR, IN THE CASE OF AN INDIVIDUAL APPLICANT, BY THE PERSON NAMED IN SECTION A. 

I hereby confirm that the information in this application submission including the supporting documents is true and correct and I acknowledge that it is my responsibility to inform you immediately of any changes which could affect the interpretation or context of the application, and I confirm I will undertake to do this.

I acknowledge that the terms and conditions of this application and any other information supplied and discussed regarding this application, the assessment and decision making process, or in connection with this transaction as a whole (“the Confidential Information”) is and shall remain strictly confidential.  I confirm that I shall not disclose to any third party or make public the Confidential Information without Scottish Screen’s prior approval.

I acknowledge that Scottish Screen will endeavour to keep all information provided securely but as a Public Authority in terms of the Freedom of Information (Scotland) Act 2002, may be required to disclose certain information under the Act. Where I stipulate at the time of providing information to Scottish Screen that I believe the information should be considered exempt from disclosure under that Act, and a request to Scottish Screen is subsequently made for disclosure of same or all of that information, Scottish Screen will endeavour to discuss such disclosure with me prior to making its decision.  I do however accept and acknowledge that the ultimate decision on disclosure rests solely with Scottish Screen regardless of any prior statements or requests I have issued. 

If any of the information I provide is classed as Personal Data under the Data Protection Act 1998 Act (the "Data"), I hereby consent that Scottish Screen may disclose said Data, within and outside of the European Economic Area, for the purposes of producing and submitting the aforesaid statistical information and reports or as otherwise required by law or by any regulations and other rules to which we are subject.

I confirm that all cash and in-kind contributions from the company or my own personal resources stated in the investment plan at point 8.3 of this application form are correct and that I have the authorisation to allocate the sums stated and I am responsible for ensuring that adequate resources will remain available to meet these requirements. In the event of any changes to the sums indicated I will provide a signed letter of confirmation.

I acknowledge that Scottish Screen is obliged to comply with Money Laundering Regulations 2007 and the Proceeds of Crime Act 2002 and I will, if requested, provide ID verification from any Investor or myself, where appropriate, to meet compliance requirements.

I acknowledge that once Scottish Screen have confirmed the Offer of Investment in writing (via email) that Scottish Screen have the right to publicise their Offer of Investment on the Scottish Screen website, in e-Roughcuts and Scottish Screen’s hard copy publication Roughcuts. I understand that Scottish Screen’s Offer of Investment does not place Scottish Screen under any obligation to release funds until such time as all contractual negotiations are complete and Scottish Screen’s Conditions Precedent have been met and their Funding Agreements signed off.  

I confirm that I will not make any public statements (or allow others to do so on my behalf) regarding Scottish Screen’s Offer of Investment until such time as Scottish Screen has authorised and approved the form and content of any public statement.
I confirm that I have the power to accept the award under the conditions set out in the Scottish Screen Guidelines and in this Application Form. 

By signature of this application I declare that I have read and understood; the template Offer Letter (if applicable), including the Specific Terms of Business; the Standard Conditions of Scottish Screen Investment attached to the Guidelines; the above ‘important note’ and have accepted the above ‘statement’.  

	Signature ________________________________________

(by an authorised signatory of the company applying or in the case of an individual applicant by the person named in Section A) 

	Name      

	Position in the organisation (if applicable)      

	Date      


� Lower socio-economic is defined as those in groups 5-8 according to the National Statistical Socio Economic Classification (NS-SEC), see � HYPERLINK "http://www.statistics.gov.uk/methods_quality/ns_sec/default.asp" ��http://www.statistics.gov.uk/methods_quality/ns_sec/default.asp� for more information.





� Disability is defined under the Disability Discrimination Act as being a ‘physical or mental impairment which has a substantial and long-term adverse effect upon his (or her) ability to carry out normal day-today activities’, see � HYPERLINK "http://www.rnib.org.uk/xpedio/groups/public/documents/PublicWebsite/public_DDA.hcs" ��www.rnib.org.uk/xpedio/groups/public/documents/PublicWebsite/public_DDA.hcs� for more information. 
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